Earth and Space Science Support Contract  - NAS1-00095

FYI – Each Task Plan Costs $5,000

8 Weeks Processing Time Required To Place New Tasks

Task Order #_______ Request

	Task Order Request

	Task Order No.  _______

Task Title:  ____________________________________________________________________________

NASA Requester: ___________________________________  Mail Stop:  ____________  

Org:  ______________

Phone:  ___________________  Fax:  ___________________ Email:_______________________ 

	

	Relevant Contract SOW Section(s)

	I. Proposal and Mission Concept Evaluations…...……………………………………….. FORMCHECKBOX 

II. Assessments………….………………………………………………………………….… FORMCHECKBOX 

III. Studies:………..Management   FORMCHECKBOX 
 ………..Scientific   FORMCHECKBOX 
 ………..Technical….……. FORMCHECKBOX 

IV. Administrative Support……...……..…………………………………………………….... FORMCHECKBOX 

V. Information Management………...……………………………………………………….. FORMCHECKBOX 



	

	Description of Work to be Performed

	Program-Level Objective(s):



	Brief Description of Requested Support:



	

	Requested Consultant Expertise (Optional)

	Name
	Contact Info (phone, email, address) required
	Expected Contribution

	1.
	
	

	2.
	
	

	3.
	
	

	Note: Include resumes of requested consultants if possible.

	

	Schedule

	Milestones

1. Start Date 

2. ____________________________________________

3. ____________________________________________

4. ____________________________________________

5. Completion Date 

	Dates

1. _________________________

2. _________________________

3. _________________________

4. _________________________

5. _________________________

	

	Deliverable(s)

	1. ____________________________________________________________________________

2. ____________________________________________________________________________

3. ____________________________________________________________________________



	

	Performance Goals/Metrics

	1.  Technical/Admin Support/Communications:

	2.  Schedule:

	3.  Deliverables:

	4.  Cost:

	5.  Final Close-out:

	

	Type Task Order
	
	Funding (Optional)

	                FORMCHECKBOX 
 CPFF                        FORMCHECKBOX 
 FFP 

NASA Contracts Use Only
	
	$ ___________________ K


Concurrence:__________________________________  
Date ______________________

Task Requester


Approval:____________________________________
Date _______________________

Jennings B. Cherry, NASA/LaRC COTR

Rev. 1/9/04

Task Order Completion Approval Form

Space Science Studies and Assessments

Contract No. NAS1-00095

Part 1: Task Order Synopsis

	Task Order No.  

	Task Title: 



	Task Order Type (CPFF or FFP):  

	Value: $

	Task Objective(s):



	Scheduled Completion Date


Task Order Deliverables

	Milestone
	Dates
	Deliverables

	Task Start
	
	

	
	
	

	Monthly Reports
	
	

	Task End
	
	


Part 2: Performance Evaluation (to be completed by Task Requester)

	Task

Order

Criteria
	Evaluation Metrics
	Evaluation Comments

	
	Less than

Expected*
	As

Expected
	Better than

Expected*
	

	1. Technical / Administrative Support/Communications - Provide qualified technical expertise to accommodate project/program demands
	
	
	
	

	2. Schedule - Maintain agreed upon schedule; Ability to react to schedule changes
	
	
	
	

	3.  Deliverables – Satisfactory/comprehensive deliverables  
	
	
	
	

	4. Cost – Accurate cost estimates & remain within cost parameters
	
	
	
	


	5.  Final Close–Out Timely close-out of tasks
	
	
	
	

	* If a Less Than Expected, or Better Than Expected score is given, an evaluation comment is required explaining the scoring basis


Task Order Completion Approval Form

Space Science Studies and Assessments

Contract No. NAS1-00095

Part 3: Approval Routing

	Task Requester:

Name

Phone: 

Fax: 

Email: 


	Date: ___________________________

Address:  

	Contract Technical Representative:

Jennings B. Cherry

Phone: (757) 864-2465

Fax:     (757) 864-8894

Email:  Jennings.B.Cherry@nasa.gov 


	Date: ____________________________

Address:  NASA Langley Research Center

                Mail Code 160, Bldg.1151

                Hampton, VA 23681-2199


